
STUDENT SUPPORT

ADMINISTRATION OFFICE



Useful websites:

• to.sze.hu

• Opening hours

• News

• Informations

• neptun.sze.hu

• HWEB

• Informations, study materials

• Deadlines

• Academic year schedule

• Student request application deadlines

• Request (online – in Neptun)

• ttr.sze.hu

• Study programme

• Transcripts of subjects

Important rules:

• TVSZ, Education and Exam Regulations (BSc, MSc)

Useful websites-Important rules



Administration Office

Central Campus: Igazgatási épület, ground floor,

(entrance to office at the back at K/4 building)

Albert Kázmér Mosonmagyaróvári Faculty: Phare building

Apáczai Faculty: Building 1

DFK: Áldozat street

MUK (musician and design majors): Synagogue



Tasks that your administrator 

can do for you
Administration Office

• Certificates

• Student status certificate – can be issued in Neptun with a request in Hungarian language, or you can write an email to 

your administrator for the English version

• Transcript of records

• Student card

• Semester stickers issued in the Office

• Temporary student card

• Sorting the applications sent through Neptun

• Issuing decisions

• Answering to your questions about your studies 

• Notification of your data change 

• Progression, course registration, exam registration, credit transfer, department change (only same field of study)

• Final exam/State exam 

Academic administrator contact info (email)

https://to.sze.hu/munkatarsak

Opening hours – changes monthly:

https://to.sze.hu/kezdolap

https://to.sze.hu/munkatarsak
https://to.sze.hu/kezdolap


Who is your administrator?

Who is my Administrator?

Menu / Advancement / Registry record / Training data/ 

Additional information / Show more

You can see the administrator: Adminsitrator 



What can you do at the department?

Departments:

• Informations about course listings and its limits (course/person limit)
• Informations about thesis and internship (Internship info also on the webpage: 

https://karrier.sze.hu/ )
• Administration related to exams

https://karrier.sze.hu/


Exam period

It is important to check that there are no debts in the Neptun system before registering for the exam, otherwise registration for the 

exam will not be possible.

Start of application of exam period: please look at the website of to.sze.hu or neptun.sze.hu

• the first two exam applications in the same subject are free of charge every other exam upon the two has a fee of 2000 HUF 

• leniency exam submission 1x during your studies – 2 subjects only

• You can only take on 3 exams/ same subject in the given exam period

• Offered result must be accepted in time otherwise you will pay a fee if the Neptun team has to accept them instead of you

It is important to check your debts towards the University in Neptun. If you have an outstanding payment you cannot apply for the 

next semeter/subjects/exams.

Enrollment period for the next semester and for subjects you will receive a message aout it on Neptun.

(you can also apply for passive semeter in the application period, if you fail to do so, the administor will do it for a fee 8000 HUF.)

Late registration/application for subjects or deletion from subjects are possible with a request in Neptun for a fee. (Registration of 

subjects on and off 3500 HUF/subjects, late registration fee 8000 HUF, the application is onle open for a week.)

It is a wise thing to look out for messages about these actions in Neptun!



Study support subjects

• With the subjects of Proseminar and Effective learning you do not have anything to do anything. These two 

subjects will be taken on by our Neptun department. For students who we suspect are having prolems we 

provide help taking on the courses.

• The subject Skill training I. is mandatory for students admitted in or after 2025/26/1 semester. 

First-semester students are enrolled in the course centrally; if someone fails, they will have to retake it 

themselves later during the course enrollment period.

• Preparation for the final exam subject: are taken by students who have also taken a thesis consultation 

subject.

The course aims to help you learn how the Final/State exam is conducted, review the Final/State exam questions 

(if any), learn the details of the Final/State exam, and learn the details of the defense. 



• The following credit-bearing criterion subjects appeared in the 2017 or subsequent sample curricula 

(completion of the criterion subject is mandatory to obtain the absolutorium during studies):

• Physical Education 1-4,

• Student support I., II. - completion is mandatory for students admitted in the 2023/24/1 semester or later.

• Special language subjects – their completion is mandatory for students admitted in the 2022/23/1 semester or 

later. Detailed information regarding the recognition of the subject can be found on the website

https://neptun.sze.hu/tajekoztato-az-idegen-szaknyelvi-ismeretek-oktatasarol- .

The credit value of the subjects indicated above does not count towards the number of credit points 

required for the final exam, and their completion does not count towards the scholarship index.

https://neptun.sze.hu/tajekoztato-az-idegen-szaknyelvi-ismeretek-oktatasarol-


In Neptun:
Menu/Studies/Advancement
BUT we recommend the use
of ttr site, see next slide.

Study Progress Check



2. ttr.sze.hu (for Hungarians)

For foreign students:

https://neptun.sze.hu/en_GB/home

Educational Information 

Study Progress Check



Study Progress Check

2. ttr.sze.hu

Kijelölt tárgyra épülő tárgyak



Study Progress Check

2. ttr.sze.hu

Mi az ami felvehető?



Termination of studies

The termination of the student status is regulated by Section 17 of the TVSZ

• obtaining a final certificate (absolutory)

• requests by oneself by application by October 14 in the case of the autumn semester, by March 14 in the case of the spring semester

• the number of failed results has reached 30 in bachelor's degree programs, 15 in master's degree programs, 35 in undivided degree programs 

and 80% of the end-credits are not completed

• the combined number of active and passive semesters reaches twice the duration of the program

• in the case of two consecutive passive semesters, the student does not register for the active semester or registers but does not take any 

courses until the last working day of the registration week of the following semester.

• the number of passive semesters reaches the number of semesters representing the duration of the degree programme, does not register for 

an active semester or registers but does not take a course by the last working day of the registration week for the subsequent semesters.

• has taken a subject fourteen times during his/her education and failed to complete it

• does not settle his/her payment obligation to the University directly related to his/her studies by the deadline



FOREIGN STUDENTS

In the case of the Stipendium Hungaricum scholarship, both the University and Tempus regulations apply.

In the case of the Christian Young People scholarship, both the University and Hungary Helps regulations apply.

Please inquire about the programs at the International Office.

Both scholarships can be withdrawn during studies. In such cases, students are transferred to self-funded training. 

Self-funded regulation is entirely the University's regulation. You can inquire at the International Office.



Requests

Applications that can be submitted during the studies are displayed in the Request tab in Neptun. 

Only those that can be submitted are displayed. 

There is no fee when submitting the application, but there are applications that, if a decision is made, have a fee. 

This fee is announced by Finance in Neptun.



Hungarian Language and Culture 1.-2.

• Credit Value: 2 credits – they do NOT count towards the mandatory 180/210 credits required for obtaining

the degree.

• Mandatory Participation: All students holding the Stipendium Hungaricum, Christian Youth, or Diaspora

scholarships are required to enroll in and complete the course.

• Optional Participation: For all self-funded students and international students enrolled in any double-degree

programs (either in-person or via distance learning), the course is NOT mandatory and may be taken as an

elective.

• The course is NOT mandatory for Hungarian native-speaking students who are enrolled in English-language

degree programs.



Final/State Exam, Diploma

• Final exam application – online – via Neptun + at the department

• It is recommended to consult with the administrator at the end of 
previous semester, if you are unsure about your progress 

• If you are applying for MSc in the cross semeter it is recommended to 
go to the early final/state exam period (only at the end of Autumn 
semester)



Thank you for your attention!


